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Cornell, Lucinda Lcnorc Merrirsf:, 1832-1911. 
Diaries, 1853-1911, ^5v.
In Otterbein College Library (-/estervxlle, Ohio) 
v/esterville homemaker. Diaries which coiment 
on local activities and oresent oorsonal views* 
Partially restricted.
Gift of I'h?s, MerriSvS Cornell, 1977#
Lucinda Lenore Merriss Cornell Collection 
Otterbein College Archives Project
The Otterbein College Archives agrees* to do the following for the
Lucinda Lenore Merriss Cornell Collection proofreading and tran­
scription project:
1. Provide four (4) hours of volunteer (student) staff time per week towards the project during the regular academic year.
2. Provide work space and supplies to correct the transcriptions 
of the diaries and letters.
3. Provide press releases to appropriate agencies in order to
publicize the project. ^
4. Provide corrected copies of the transcriptions to the donor, 
Carol K. Cornell, and make them available to the Westerville 
Historical Center, and the Ohio Historical Society.
5. Provide corrected copies of the transcriptions to any 
individua1(s) who attempt to complete an index and/or timeline 
of the diaries and letters, although we will not be able to 
provide this service nor will we be able to contract for it.
This project is one that will take a great deal of time and effort to complete, therefore, the College Archives can only agree 
to begin work on such a project under the following conditions:
1. A signed "letter of intent" to^^doilate the 4mfterials is 
completed by the donor along with a donation form stipulating what will be donated to the collection and when it is to be 
received is placed on file in the Otterbein College Archives.
It is agreed that materials that are undergoing transcription are to remain in the archives at least from the time work 
begins on them until the time transcription is complete.
LETTER OF INTENT
I, Mrs. Merriss (Carol K. ) Cornell, do hereby declare my intent to eventually donate the original Lucinda Lenore Merriss 
Cornell Diaries and accompanying family letters to the Otterbein 
College Archives in the Courtright Memorial Library of Otterbein College. The original materials will be permantly donated to the 
Otterbein College Archives after the completion of the Merriss- 
Cornell transcription project. In order to receive this gift, the 
Otterbein College Archives agrees to do the following:
1. Provide four (4) hours of volunteer (student) staff time per 
week towards the project during the regular academic year.
2. Provide work space and supplies to correct the transcriptions 
of the diaries and letters.
3. Provide press releases to appropriate agencies in order to 
publicize the project (Public Opinion, Columbus Dispatch, 
Ohio Historical Society, etc.)
4. Provide corrected copies of the transcriptions to the donor, 
Carol K. Cornell, and make them available to the Westerville 
Historical Center, and the Ohio Historical Society.
5. Assist in the search for an appropriate individual or company 
to complete an index of the diaries after the completion of 
the transcription process.
6. Provide corrected copies of the transcriptions to any 
individual(s) who attempt to complete an index and/or timeline 
of the diaries and letters.
7. Provide the donor with a list of reputable used or antiquarian 
book dealers to appraise the value of the collection for 
income tax and college records purposes. It is the 
responsibility of the donor to obtain the appraisal, as is 
stipulated in the Courtright Memorial Library Gift Policy.
8. Purchase a fireproof container (box or cabinet) to house the 
Lucinda Lenore Merriss Cornell Collection (including all 
original diaries, letters, and books).
9. At the time of transfer, all copyrights remain with Mrs. 
Merriss (Carol K.) Cornell and family.
After the above conditions have been met, I agree to donate 
the original materials stipulated above (Diaries and Letters) to 
the Otterbein College Archives in the Courtright Memorial Library.
Donor_______________ ___________ D^te_____________
Archivist Date
